ORCHARD PARK COMMUNITY PRIMARY SCHOOL

CHARGING AND REMISSIONS POLICY

Introduction
The staff and governors of Orchard Park Community Primary School believe that children
benefit from experiencing education in a wide number of forms. To achieve this, the school
may arrange for pupils to make visits out of school or to invite visitors to give presentations.
In addition, some curriculum activities may involve specific and additional expense to the
school.
Aim
The aim of this policy is to set out what charges will be levied for activities, what remissions
will be implemented and the circumstances under which voluntary contributions will be
requested from parents.
Responsibilities
The Governing Body of Orchard Park Community Primary is responsible for determining the
content of the policy and the Head teacher for implementation. Any determinations with
respect to individual parents will be considered jointly by the Head teacher and Governing
Body.
The Governing Body recognises the valuable contribution that the wide range of additional
activities, including clubs, practical activities, trips and residential experiences can make
towards pupils’ personal and social education. The Governing Body aims to promote and
provide such activities both as part of a broad and balanced curriculum for the pupils of the
school and as additional optional activities. The governors endorse the guiding principles
contained in the Education Act of 1996, in particular that no child should have his/her access
to the curriculum limited by charges. If a particular activity is limited to a specific number
of pupils, the inclusion of pupils must not make reference to the ability or willingness to pay
on behalf of the parent.
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Prohibition of Charges
The Governing Body of the School recognise that the legislation prohibits charges for the
following:
• Education provided during school hours (including the supply of any materials, books,
instruments or other equipment);
• Education provided outside school hours if it is part of the National Curriculum, or part of a
syllabus for a prescribed public examination that the pupil is being prepared for at the
school, or part of religious education;
• Tuition for pupils learning to play musical instruments if the tuition is required as part of
the National Curriculum, or part of a syllabus for a prescribed public examination that the
pupil is being prepared for at the school, or part of religious education;
• Entry for a prescribed public examination, if the pupil has been prepared for it at the
school; examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school;
• Education provided on any trip that takes place during school hours;
• Education provided on any trip that takes place outside school hours if it is part of the
National Curriculum, or part of a syllabus for a prescribed public examination that the pupil
is being prepared for at the school, or part of religious education;
• Supply teachers to cover for those teachers who are absent from school accompanying
pupils on a residential trip;
• Transporting registered pupils to or from the school premises, where the local education
authority has a statutory obligation to provide transport;
• Transporting registered pupils to other premises where the governing body or local
education authority has arranged for pupils to be educated;
• Transport that enables a pupil to meet an examination requirement when he has been
prepared for that examination at the school;
• Transport provided in connection with an educational trip.
Charges
The Governing Body reserves the right to make a charge in the following circumstances for
activities organised by the school.
• Activities outside school hours including clubs
• The full cost to each pupil of any activities deemed to be optional extras taking place
outside school hours including residential visits, museum trips, musical events, visits to or
from a theatre group.
• Individual/Group Instrumental Tuition outside of that provided through the Wider
Opportunities schemes. In such cases the charge will not exceed the cost of provision.
Children in Care who wish to have instrumental tuition are entitled to free tuition.
• Breakages
•Additional hours beyond the free allocated 15 hours for 3/4 year olds.
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Residential Visits
A charge will be made (not to exceed the actual costs) for board and lodging on residential
visits whether inside or outside school hours. Board and lodgings are deemed to include all
elements of food and accommodation.
Music Tuition
Instrumental music lessons. A charge may be made for instrumental music tuition provided
either to individuals or to a group of any size unless the tuition forms part of the syllabus
for a prescribed public examination or is part of the National Curriculum or the syllabus for
religious education. No charge maybe made in for respect of a pupil who is looked after by
the local authority. Pupils eligible for pupil premium may request financial assistance for
music tuition.
Breakages
In cases of wilful or malicious damage to equipment or breakages, or loss of school books or
equipment on loan to pupils the Headteacher in consultation with the Chair of the Governing
Body may decide to make a charge. Each incident will be dealt with on its own merit and at
their discretion.
Clothing
The uniform list provide the maximum flexibility to parents as to where they can purchase
uniform items and regarding style in order for parents to obtain best value. The school often
has a stock of outgrown items which parents may have free of charge. The school will supply
essential protective clothing when necessary e.g. safety goggles.
Swimming
The school organises swimming lessons for children in Key Stage 2. These take place in
school time and are part of the National Curriculum. We make no charge for this activity. We
inform parents and carers when these lessons are to take place and we seek the written
permission of parents or carers for their children to take part.
Voluntary Contributions
The Governing Body may ask parents for a voluntary contribution towards the cost of any
activity that takes place during school hours. Parents are under no obligation to make any
contribution and pupils of parents who are unable or unwilling to contribute will not be
discriminated against. In the event of insufficient voluntary contributions being made the
activity may have to be cancelled and refunds will be given. In certain circumstances, if trips
are deemed to be educationally essential, at the Head teacher’s discretion, the school will
make up any shortfall in parental contributions.
Parents may also be invited to make a voluntary contribution for the following:
• Educational visits which take place outside school hours
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• Any activity which takes place during school hours;
The terms of any request made to parents will specify that the request is for a voluntary
contribution and in no way represents a charge. In addition the following will be made clear
to parents:
a) That the contribution is genuinely voluntary and a parent is under no obligation to pay; and
b) That registered pupils at the school will not be treated differently according to whether
or not their parents have made any contribution in response to the request.
The responsibility for determining the level of voluntary contribution is delegated to the
Head Teacher.
Additional Nursery Hours
In line with Cambridgeshire County Council Policy, Orchard Park Primary School is able to
offer spare nursery places to children who already access their free 15 hours entitlement
and are seeking additional hours within our setting. The school reserves the right to review
provision in light of changing circumstances. These places are offered under the following
conditions:
1. Priority will always be given to children attending using their free 15 hours entitlement
or their 30 hours extended entitlement.
2. Spare places will be offered on a term by term basis once funded places have been
allocated.
3. Additional hours will always be offered on a first come first served basis unless the
child has identified special educational needs.
4. The number of spare places available will depend on the uptake of funded places and
will therefore vary term by term.
5. At the end of every term, school and parents will renew their contract for the
following academic term.
6. Additional places will be charged at the agreed rate per session.
7. The number of sessions and given days may vary. This must be agreed between parents
and school at the start of each term.
8. Sessions cannot be offered on an ad hoc basis.
9. When paid sessions are missed due to illness, the session will roll into the following
week/fortnight/month.
10. Sessions will be paid for via the Agora online system in agreed weekly blocks.
11. Parents can pay in fortnightly or monthly blocks, if this is more convenient.
12. School will not be able to offer refunds.
13. Payments must be paid in advance. If fees are overdue, arrangements must be made
to clear arrears.
14. If your account falls into arrears, the school reserves the right to withdraw from the
agreement with one week’s notice.
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Remissions
Children whose parents are in receipt of certain support payments will, in addition to having a
free school lunch entitlement, also be entitled to the remission of charges for:
• 50% of costs during residential school trips where these take place wholly or mainly during
school hours and where a trip takes place outside school hours but is necessary as part of
the National Curriculum or the syllabus for religious education.
•50% of costs for educational activities that take place off school site but are necessary as
part of the National Curriculum.
The determination on a remission of charges is made on the basis of whether the family is
eligible for support at the time the child is engaged on the activity.
The school is very keen that all pupils take part in activities arranged for them. It takes the
view that, in addition to the required remissions, financial support can be arranged where
genuine hardship occurs. On residential visits, the Headteacher will consult with parents who
request support and, in confidence, agree the level of payment by the parent and the level of
funding by the school from other sources.
Publication of Information
This policy can be found on the school’s website and hard copies are available from Main
Reception for parents to view.
Review and amendments
This policy will be reviewed annually by the Resources Committee who may, from time to time
recommend amendments to the categories for which a charge maybe made, this will be
brought to the full Governing Body for ratification. However, the Governing Body reserve
the right to review the Charging and Remissions Policy as necessary.
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